












A:\DFOK41EquipmentCheckList

DFOK REGIONAL EVENT ORGANISER'S CHECKLIST FOR [EVENT]
Starts

· Banner
· Clock  

· Spikes to mark out the boxes, one lane for each course
· Trays for maps for each course (there are also weights to hold maps down with course colour included)
· -1/-2/-3 minute indicators for start lanes
· Tent (if it is likely to be very wet)
· Start bleeper
· Direction signs (if a long way, also signs part way e.g. one at 400m or 800m from the start 800m and wooden post)
Finish

· Banner

Signing and car park marshalling kit 

· Road signs (for roads and possibly from the car park towards the start)

· Yellow waistcoats and coloured arrows for the parking marshals
Registration kit 

· Float

· Maps 
· First aid kit
· Box of dibbers for hire
· Box for returned dibbers 
· Box for car keys
Forest kit
· Caution runners crossing

· Black and yellow tape for hazards (say if needed)
· Bales of straw (say if needed, but likely to be sourced from a farm close to the event)
· Pipe insulation for protection against barbed wire fences (say if needed)
Finish and squash

· Rubbish bags 
· Folding stand and 2 water container
· Orange juice and cups
General

· Chairs for registration, download and possibly start team
· Red and white tape (for the start lanes)

· Tags with fasteners for route to start and from finish (on coat hanger)
· Klubb noticeboard

· Box of laminated signs

· Box of spares and useful tools etc
· Try orienteering here banner

· DFOK tall banner

Tag course

· 8 boards (say if SI kit or with pin punches)
· 1 roll of red and white tape

· Table 

· Chair
· Clipboard and pen 

Paperwork 
· Poster with course details, warnings etc

· Start list by start times (for the start)
· Start list by course (for registration)

· Start list by surname (for registration)

· Loose control descriptions 

· Information sheet for arrivals

· Forms for EOD entry

· Form for EOD SI hire dibber hires

· Slips for EOD entry to take to start if start times allocated for most competitors
· Hired dibbers in small envelopes for collection for pre-entries
· Tag course maps and registration/results sheet
· Flyers for next DFOK events/other local events
· Membership details (from membership secretary)
SI kit 
· Staves

· Boxes, including master stations/leads

· Computer(s)/leads (and networking kit)
· Printer and paper/leads

· Extension lead

· SI kit box
· Kites, including ones for start and finish
· Dibbers

· Generator (loan is arranged from Saxons as they normally keep it. Needs to be charged overnight the nioght before the event. Petrol container too)
· Waterproof protection for generator

Other things to consider 

· Key to car park gate

· Car park opening time

· Key to hut/building
· Restaurant open?
· Toilets open?
